St Mary’s Church Rooms
Conditions of Hire 

· At all times, users of the rooms will follow the directions, and meet the requirements of the manager appointed by the Trustees.
· Room Hire Fees are as follows:
		Upstairs £10.00 per hour 
		Downstairs £12.00 per hour    
		Downstairs Hall with Kitchen £14 per hour
		Kitchen only £8 per hour
·  Setting up and clearing up before and after any meeting is included in the hire time.
· A deposit on booking of £25.00 will be required in all circumstances, including parties and funerals for occasional hirers. It will be returned to the hirer subject to the inspection of the rooms being satisfactory after use. 
· The property to be respected by the users and to be left in a tidy state.  The rooms and kitchen must be left clean and tidy. A large broom and dustpan and brush are kept in the disabled toilet. Cleaning materials for the kitchen are under the sink. All tables and chairs to be returned to their storage positions.  Furniture or other objects must not be dragged across the floor.  Any damage to the property must be reported.  This will have to be paid for.
· Hirers must take away all rubbish produced during the hire period from the premises at the end of the hire period. This also applies to hirers following parties or other festivities, where our refuse bin would be unable to cope with large volumes of waste, Waste must not be left outside the bin.
· Fat and Oils are not to be put down the sink but removed from the premises. 
· Fire exits, hall, passages and stairs must be kept clear of obstructions at all times.  Designated fire doors to be kept closed at all times.
· Posters. Notices, etc may not be stuck to walls or woodwork with pins, sticky tape or blue-tack.   Notices applicable only to the hirer must be removed from general notice boards at the end of the hire period.
· The hirer is responsible for the good conduct of all persons entering the building at their invitation.  The manager is empowered to require the removal of any person acting in any way likely to cause injury, damage or a breach of the peace.  Failure to leave the premises when requested by the manager, or any person known to be a Trustee or Church official, will be regarded as trespass.
· Hire of any or all of the rooms does not imply exclusive use of common areas, toilets, and kitchen.
· Kitchen hire is separate from, and additional to the hire of other rooms.  It may or may not be exclusive and will normally be charged for at least the same period of time as the room hire.
· The Trustees do not accept responsibility for loss of property, injury or consequential financial loss.  No other liability will be accepted by the Trustees.
· No smoking is allowed on the premises at any time.
· Maximum number of persons present at any time during any period of hire, due to fire regulations, must be adhered to.  Ground floor room 85 standing or 65 sitting.  Upstairs room 35 standing or 20 sitting.
· Users are required to comply with our safeguarding policy as displayed
· Building to be locked securely on departure


…………………………………………………………………………………………

Declaration to be completed and signed by the hirer at the time of hire:-

I accept the conditions set out above in connection with my/our hire of the church rooms.

Signed……………………………………......     Print name…………………………………………………. Date…………………………….


