
		

@St Mary’s Centre 
office@stmaryschard.org.uk   Tel. 01460 67867
Room Booking Form

Name of Hirer (Individual, Group, Company) …………………….……………….………………..………………

Contact (name) …………………….………………………..…Tel #……………………………………………….

Email……………………………………………………………………………………………………………………..

Address…………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………

Date(s) Room Required……………………………………………………………………………………………….

Which Room (please circle)        Upstairs	Downstairs     Number of People Expected ………………….

Hours Required ……………………………………………………………………………………………………….

Frequency (please circle) One Off               Weekly            Fortnightly           Monthly           Other

If Other please provide details…………………………………………………………………………………………

Is this Term Time only (please circle) Yes       No

Do you have public liability insurance for your event? 

ROOM HIRE CHARGES
Charges to Statutory Organisations, Private Function (including Funerals), Groups that Charge a Fee for Attendance
£25 deposit required upon booking, which will be returned to the hirer, subject to the inspection of the rooms being satisfactory after use.  

	Room
	Hourly Rate

	  Upstairs
	£10

	Downstairs
	£12

	Main Hall with Kitchen
	£14


	Kitchen
	£8




Please send the completed form to @ St Mary’s Centre, Holyrood Street, Chard, Somerset TA20 2DN or to the above email address

Cheques payable to Southend Church of England Educational Foundation or BACS 30-92-40     01068503 with your name and invoice number (if applicable) 

Office Hours Monday and Wednesday 9:30 am to 12:00 pm and Thursday 2pm to 4pm

For help during your booking but outside office hours contact Ian at 07801 627156 or
 Simon at 07791 597339. If the door pad at the centre does not light up when you place your palm on it there is a key safe box on the wall of the stone store to the left of the double doors. The code is the same as the front door of the centre. In it is a 9v battery to place underneath the door pad.  

*  Indicate whether strictly fortnightly OR for example second and fourth of the month
^ Indicate whether same week each month
